City of West Point
POLICE DEPARTMENT

P.O. Box 1117 - 84 E. Westbrook Street
West Point, Mississippi 39773-1117

(662) 494-1244

Michael Edwards

Chief of Police “Top njf the
Golden Triangle”

Job Title

Law Enforcement Accreditation Manager / Training Coordinator (MSLEAP)

Position Summary

The Law Enforcement Accreditation Manager / Training Coordinator is responsible for
administering, managing, and maintaining the agency’s participation in and continuous
compliance with the Mississippi Law Enforcement Accreditation Program (MSLEAP). This
position oversees all aspects of accreditation standards, documentation, inspections, and
reporting, and serves as the primary liaison between the agency and MSLEAP officials.

In addition, the position coordinates, monitors, and documents all agency training and
professional development programs to ensure compliance with Mississippi Board on Law
Enforcement Officer Standards and Training (BLEOST/POST) requirements, applicable
state and federal laws, and agency policies. The role supports organizational professionalism,
accountability, risk management, and operational effectiveness through structured training
oversight and accreditation compliance.

The Accreditation Manager / Training Coordinator reports directly to the Chief of Police and
Assistant Chief of Police, and performs additional administrative or operational duties as
assigned to support departmental objectives and accreditation requirements.

Essential Duties and Responsibilities
MSLEAP Accreditation Management

e Serve as the primary liaison between the agency and the Mississippi Law Enforcement
Accreditation Program (MSLEAP).

e Manage all MSLEAP accreditation files, proofs of compliance, and required
documentation.

e Monitor agency policies, procedures, directives, and practices to ensure alignment with
MSLEAP standards.

e Coordinate and prepare for MSLEAP mock assessments, on-site assessments, and
compliance reviews.



o Track accreditation timelines, corrective actions, and continuous compliance
requirements.

o Prepare reports, documentation, and briefings related to accreditation status for the Chief
of Police and command staff.

e Ensure ongoing compliance between accreditation cycles and during standard revisions.

Training and Education Coordination

e Develop, schedule, and manage all mandatory and specialized training for sworn and
civilian personnel.

e Ensure compliance with Mississippi POST training standards and certification
requirements.

e Maintain accurate, complete, and auditable training records in accordance with MSLEAP
and POST requirements.

e Identify training needs based on operational requirements, accreditation standards, legal
updates, and best practices.

e Coordinate internal instructors and external training providers.

o Evaluate training effectiveness and recommend improvements as necessary.

General Responsibilities

o Collaborate with command staff on professional standards, accreditation readiness, and
training strategy.

e Coordinate with other law enforcement agencies and training institutions for joint
training opportunities.

e Assist in the preparation and monitoring of budgets related to training and accreditation.

« Remain current on MSLEAP standards, Mississippi statutes, and law enforcement best
practices.

e Collect, organize, and maintain documentation required for inspections, audits, and
accreditation reviews.

e Reports directly to the Chief of Police and Assistant Chief of Police, and performs
additional administrative or operational duties as assigned to support departmental
objectives, needs and accreditation requirements



