CIVIC CENTER FUNERAL APPLICATION

Name of Person/ Organization:

Phone Number(s): ALT #:

Dates(s) Requested: Time of Function: From To

Description of Event: _

1. Rental Details

¢ Rental Rate: $500.00

s Rental Hours: 8:00 AM - 5:00 PM (Any hour changes must be done prior to the cvent taking
place and must be approved by the Director in writing.)

e Deposit: $100.00 (required to reserve the date)

¢ Cleanup Fee: $100.00 (refundable upon inspection)

2. Booking & Payvment Terms

s A $100.00 deposit is required at the time of booking to secure the date.

e The remaining balance of $400.00 is due no later than the day before event. If that event date falls
on the weekend full payment should be made the last business day prior to date.

¢  The $100.00 cleanup fee will be refunded afer inspection if the facility is left clean and in proper
condition.

3. Rules & Responsibilities

To ensure a respectful and smooth experience, please note:

e All decorations must be removed after the event.

e No smoking or alcohol is permitted inside the facility.

e Noise must be kept at a reasonable level.

e The renter is responsible for any damages to the property.

4. Acceptance

i o agree to the terms and conditions outlined in this funeral
proposal for the WEST POINT CIVIC CENTER: I understand that by signing below that I agree
to abide by the conditions, rules, and the regulations set forth within the guidelines for the WEST

POINT CIVIC CENTER.

Signature of Responsible Applicant: Date:

Office Use Only

Initial Deposit Amount:
Cash () CreditCard () Check #:
Receipt #: B Clerk’s Initials:

BT T ASE PROVIDT A CTISTAATR COPY
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