CIVIC CENTER APPLICATION

Name of Person/Organization:
Phone Number(s):

Address: City , State , Zip
Organization Type: Public ( ) Private ( ) Govt. () Non-Profit ()
Date(s) Requested: Time of Function: From To

Description of Event:
Alcoholic beverages served by Host: Yes () No () Security Guards required
Alcoholic beverages brought in by Guest: Yes ( ) No ( ) Security Guards required
Will persons under age 21 be present? Yes () No ()

$750.00--Charge for any event for one (1) day-7:00 a.m. until 1:00 a.m. This includes putting
everything back in order and vacating the building (no exceptions).

$350.00--Damage deposit refundable after approved inspection of the building (See Setup and
Cleanup No. 4 under Operating Rules and Policies).
A damage deposit check that is not picked up will be shredded three (3) months
from date of check.

Additional Charges

$40.00--Charge per hour for setup on the day preceding booked use, and may not conflict with

any other booked event. Setup is not allowed between 1:00 a.m. and 7:00 a.m.

To Book a Date(s):

$100.00 deposit is due at time of booking.

Deposit is forfeited if event is cancelled within thirty (30) days of the event. The damage

deposit and the remaining payments are due ten (10) days before the event. Set-up and facility

limits must be in no later than Monday on the week of the event. There will be a $40.00 charge

on all returned checks.

I have been given the OPERATING RULES AND POLICIES FOR
Print Name

THE WEST POINT/CLAY COUNTY CIVIC CENTER: 1 understand that by signing below that | agree

to abide by the conditions, rules, and the regulations set forth within the guidelines for the

OPERATING RULES AND POLICIES FOR THE WEST POINT/CLAY COUNTY CIVIC CENTER.

Signature of Responsible Applicant: Date:

Office Use Only

Initial Deposit Amount:
Cash () Credit Card ( ) Check #:
Receipt #: Clerk’s Initials:

PLEASE PROVIDE A CUSTOMER COPY
(EFFECTIVE 4 AUGUST 2015)



OPERATING RULES AND POLICIES
FOR | e
THE WEST POINT/CLAY COUNTY CIVIC CENTER

The West Point/Clay County Civic Center (“The Civic™) shall be jointly owned by the
City of West Point atid Clay County, Mississippi.

mcurred in the opcratlon of the Cmc Center

3.  Use of The Civic Center

The Civic Center mcludmg the parking lot and the surrounding open aréas, may be used
for any finction or event which is appropriate. and for the beneﬁt of the general public. The
Civic may, in-its discretion, restriét or limit ¢commereial “for profit” uses of the faclhty, Or uses

which are not in the best interests of the citizenry.

Activities which constitute the direct use of the facility by the Board of Mayor and
Selectmen of the City of West Point, and the Board of Supervisors of Clay County, take priority
over all other requests for use of the facilities.

4, Setiip and Cleanii

The setup of tables and chairs for functions and activitiés in the building will be
performed by the City of West Point in accordance with the instructions and néeds of the user.
Nonmially, setup will ccur the day before a schieduled event, Persoiis or organizations renting the
facility shall not rearrange or otherwise handlé tables and chairs:

areas. In addmon the Cxty wal breakdown a.nd store all tables and chan‘s as reqmred

5, Sound Eqii} ‘mcgt;_ax;ﬂqr_s_t_a:_‘_e_zlyi’ itin




operated ONLY by qualified personnél. Qualified operators will be provided upen request Per
hour charges for operator(s) will be made for all hours the operator’s presence is required,
mcludmg practice sessxons Setup of sound equlpmen. '_-.e:. mlcrcphones etc w;ll be pe‘rfonned
by the operator 8¢ - equy md/or stage : ; : e.d

equiring the 'use of porteb ._seﬁnd or hgh ; g yéiems will be responmble for setup, bperation,
and removal of the equipiiént.

A cash deposit or other suitable guarantee of proper care will be required -of each person
or organization that reserves the use of the facility The fac:hty shall be inspected by a
representative of the user and a representative of the City prior to use and again iminediately

after use.

Examples of damage for which a user may be held responsible mclude, glass breakage
clogged toxlets mgarette bums defaced walls ﬂoors etc broken locks lost or stolen 1tems of

If no damage to the facility is found, the entire deposit shall be returned to the user.

Open flame (including candies) is strictly prohibited within the Civic Center building
unless specidl approval is obtained in writing from the Commission prior to the intended use.

A.  Alcoholic beverages are served at 1o chirge or the charge is inchided iri the admission
price. i

B. No person under the age of twenty-one (21) is present on the premises at any time during



the event,

C By s1gnmg the reservatton form the person or orgamzatmn sponsonng the event releases

alcohohc beverages at the event
8. Reservations and Fees

All reservations for use of The Civic Center and the collection of all fees shall be handled
by The Clty All checks for fees, charges and deposits shall be made payable to the City

of West Point.

The .fo:ubw'i"“ fee schedule shall apply to all individuals; groups; and organizations,

Damage Deposit (due at final payment) $350.00

Daily Bldg. Rental for Dances, Weddings or Concerts $750.00

Extra Days for DecoratmgIC]eanup only (per day) 4pm-12pm $40.00 per hour
Security Guards (2) (per heur) (due at final payment) $25.00

be less than the estabhshed B_ iding I -en:ta_l c_harges in the above schedule

A Reservation Fee of $100 shall be paid at the time the facility is booked and will be
considered as pre-payment towards the applicable fees: A booking WILL NOT be
considered firm without the payment of the Reservation Fee. '

The Reservation Fec is refundable if the event is canceled at least thirty (30) days prior to
the scheduled day(s)

facﬂlty is open As a mlmmum thc dut:es of the Custodxan shall be es follows:



Maintain custody of keys to the facility
Be respons1ble for openmg and closmg the facllatles as rcqulred

Inspect the faclhtyl with be
ascertmn proper case of the facﬂmes and mfon-n the Director of any change

In addition to the above duties and responsibilities, the Custodian on duty at any event shall have
the absolute authonty to 1mp0se any condmon, rule order or dlrectlve he or she dcems

The hours of operation for all activities held at the Civic are as follows:

A. Meetings & Banquets eieevereeimeeaie b i snnenene oo T:00AM - 12:00 Midnight
B Dances ..... serensneininensines e 200 AM - 1:00 AM
(Mus1c must stop at Mi » 1ght and bu1ld1ng closed at 1' O am. NO EXCEPTIONS)

The above hours of operdtion shall constitute the earliest opening of the Civic and the
latest time for closing the bulldlng All activities associated with the event shall be conducted
dunng thcse tlmes 1ncludmg any: cleanup T mred to be done by”the sponsorm person or

1. Hold Harmless

The Lesses(s) agree(s) to indemnify and hold harmless the City of West Pomt, its
employees and/or representafives against any Iegal liability with Tespect to loss, bodily i injury,

and :death and/or property damage
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